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THOOPMAIIMHA KAPTKA
aJIMiHICTPaTUBHOI MTOCIYTH 3 AEPXKABHOI peecTpallii nepexoy IpUINIHOT 0codu 3
MOJICTIFHOTO CTaTyTy Ha JiSUThHICTH Ha TiICTaBi BIACHOTO YCTAaHOBUYOTO IOKYMEHTA
(KpiM rpoMaaCbKOTo (hOpMYyBaHHS )
Jlep>kaBHUI peecTpaTop IPUANYHUX 0¢i0 Ta BhI3UYHUX OCIO-TIANMPUEMIIIB

HalilMeHyBaHH: Cy0’€KTa HaJJaHHS aJMiHICTPaTUBHOI MOCIYTH Ta/abo LEHTPY
Binbiancbkoi painepskaaMiHicTpari

(HagaHHs aAMIHICTPAaTHBHUX TTOCIYT)

Indopmanis npo cyd’exTa HajaHHS aAMIHICTPATHBHOI MOCJIYTH
Ta/a00 HEHTPY HA/IAaHHS AAMIHICTPATUBHMUX MOCIYT

Micre3HaxoHKeHHS
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HopMaTuBHi akTH, IKUMH

PerJIaMeHTY€ThCS HAJAHHA aAMIHICTPAaTHBHOI MOCTYTH

3akoHM YKpaiHu

3akoHn VYkpainu «IIpo xpepxaBHy peecTpaiiio OPHIAYHUX
oci0, ¢izmuyHUX 0OCiO HiANPUEMIIIB  Ta TPOMAJACHKHX
dbopMyBaHb»

Axtu Kabinery MiHicTpiB
Ykpainu

AKTH LIEHTpaJIbHUX OpraHiB
BHKOHABYOI BIIaJH

Haka3z MinicrepctBa troctunii Ykpainum Big 18.11.2016
Ne 3268/5 «IIpo 3arBepmxkenHs ¢opM 3asB y chepi aepxkaBHOT
peecTpalii IPUANIYHUX 0Ci0, Pi3MUHUX 0Ci0 — MIANPUEMIIIB Ta
rpoMajachkux (opMyBaHb», 3apeecTpoBaHH y MiHicTepcTBi
foctuilii Ykpaiau 18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcrBa toctunii Ykpainu Big 09.02.2016 Ne 359/5
«IIpo  3arBepmxenHs  [lopsinky — nepkaBHOT — peecTparii
IOPUIMYHUX ~ 0ci0, ¢i3uyHMX  0ci0 OiANPUEMIIIB  Ta
rpoMaaCchkuX (HOpMyBaHb, IO HE MAIOTh CTaTyCy IOPHUINYHOT
ocoOuy», 3apeecTpoBaHui y MiHicTepcTBI IoCTHIT YKpaiHU
09.02.2016 3a Ne 200/28330;

Haka3 MiHictepcTBa ocTullii Ykpainu Big 23.03.2016 Ne 784/5
«[Ipo 3arBepmxkenus Ilopsaky ¢QyHKIiOHYBaHHS TOpTaLy
CJIEKTPOHHHUX CEPBICIB IOPUAMYHHX 0cCi0, ¢i3UYHMX o0cid —




OiANPUEMIIB Ta TPOMAJIChKUX (opMyBaHb, IO HE MAIOTh
CTaTyCy HOPHIUYHOI 0COOM», 3apeecTpoBaHM y MiHICTEpCTBI
foctuii Ykpaiau 23.03.2016 3a Ne 427/28557

YMOBM OTPUMAHHSA aAMiHICTPATUBHOI MOCJIYTH

[TincTaBa st OTpUMAHHS
aJIMIHICTPATUBHOI MTOCITYTH

3BEpHEHHSI yIMOBHOBAXCHOTO TPEACTAaBHUKA IOPUIAYHOL
ocoOu (jmasi — 3assBHUK)

Buuepnawuii nepenik
JIOKYMEHTIB, HEOOX1THUX JIS
OTPUMAHHS aIMiHICTPATHUBHOT
HOCITYTH

3asBa HpO JEpKABHY PEECTPALII0 MEPEXOAYy 3 MOJAEIHHOTO
CTaTyTy Ha JISUTBHICT HA IMJICTaBl BJIACHOTO YCTaHOBYOI'O
JOKYMEHTa;

MPUMIPDHUK OpHUTiHATY (HOTapiadbHO 3acBiMyeHa KOIIis)
pilIEHHS YIIOBHOBAXXEHOTO OpraHy YIpaBJiHHSA HOPUAMYHOI
oco0M mTpo mepexia Ha JiSUIBHICTh Ha IMJICTaBl BJIACHOTO
YCTAaHOBUOTO JIOKYMEHTAa Ta 3aTBEP/UKCHHS YCTAaHOBYOTO
JTIOKYMEHTa;

YCTaHOBYHUH TOKYMEHT IOPUANIHOI 0CO0H;

NPUMIPHUK OpuUriHaNy (HOTapiadbHO 3acBilYeHA KOIIis)
JOKYMEHTa, IO 3acBi4y€ TOBHOB)XEHHS MPEICTaBHUKA
3aCHOBHUKA (y4aCHHMKA) IOPUIMYHOI OCOOM — y pasi ydacti
IIpEJICTAaBHUKA 3aCHOBHMKA (y4acHHMKA) HOPUJIMYHOI OCOOM Yy
OPUMHSATTI PIIICHHS YIOBHOBRXEHHM OpPraHOM YIPaBIiHHS
IOpUIMYHOT 0COOH.

VY pasi mojaHHs JOKYMEHTIB, KpIM BUIIQJKy, KOJTU BiTOMOCTI
PO MMOBHOBAKCHHS I[LOTO TPEJCTABHUKA MICTATHCSA B CIHHOMY
NEP>)KaBHOMY DPEECTpl HOPUAWYHHUX 0ci0, (i3uyHuxX o0cid —
HNIAIPUEMIIB Ta TPOMAAChKUX (OpMyBaHb, MPEICTaBHUKOM
JOJIATKOBO TOJAEThCS TMPUMIPHUK OpHUTiHANY (HOTapialdbHO
3acBiY€HA  KOMis)  JOKYMEHTa, IO  3acBiAUye  Horo
MTOBHOBAKEHHSI.

SIKIIO TOKYMEHTH TOJIAIOTHCS 0COOUCTO, 3asBHUK MPE BIISIE
CBIl macmopT TIpoMajgsHMHA YKpaiHu, abo THUMYacoBe
MOCBIIYEHHS  IpOMaJsSHMHA YKpaiHh, abo mMmacrnopTHUM
JOKYMEHT  iHo3emis, abo  MOCBiq4eHHS  ocobu  0e3
rpoMaJisIHCTBa, ab0 MOCBIAKY Ha IMOCTIMHE abo THUMYacoBe
MIPOKUBAHHS

Crnoci6 nogaHHs TOKYMEHTIB,
HEOOXIJTHUX JUIsl OTPUMAaHHS
aJIMIHICTPATUBHOI MOCIYTH

1. V nmaneposiii popmi TOKYMEHTH MOJAIOTHCS 3aIBHUKOM
0co0ucTO 200 MOIITOBUM BiIPABICHHSM.

2. B enexTpoHHI ¢GopMi JOKYMEHTH MOJNAIOThCI 4epe3
MOPTAaJl EJIEKTPOHHUX CEPBICIB
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[TnatHicTh (6€30MIaTHICTD)
HaJaHHS aMIHICTPATUBHOI
MOCITYTH

bezomnartHo
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CTpoK HaJaHHS
a/IMIHICTPAaTUBHOI OCIYTH

HepxaBHa peecTparlisi TPOBOIUTHCS 3a BIACYTHOCTI ITiJICTaB
JUIs 3yTIMHEHHS PO3IJIAy JIOKYMEHTIB Ta BIIMOBHU Y JIep>KaBHIH
peectpamii  mpoTsaroM 24  TOAWH  TICHA  HAJAXOIKCHHS
JIOKYMEHTIB, KPiM BUXIJHUX Ta CBSITKOBUX JTHIB.

3yNUHEHHS PO3IJISIAY JOKYMEHTIB 3/IHCHIOETBCS Y CTPOK,
BCTAHOBJICHUH ISl AepKABHOI peecTpartii.

CTpok 3ynmuHEHHS pO3IJSAYy [OKYMEHTIB, NOJAHUX IS
JIEp>KaBHOT peecTparlii, CTAaHOBUTh 15 KalleHJapHUX JIHIB 3 JaTH




1X 3yIIMHEHHS
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[Tepemik migcTaB Juist
3YIMUHEHHS PO3TIISITY
JIOKYMEHTIB, ITOJIAHUX IS
JiepKaBHOI peecTparii

[ToganHs TOKyMEHTIB ab0 BiJIOMOCTEH, BU3HAUYEHUX 3aKOHOM
Vkpainun «[Ipo nepxkaBHy peecTpalilo OPHIUYHUX OCiO,
G13UYHUX 0C10 — MIPHEMITIB Ta TPOMAJICEKUX (POPMYBaHbY, HE
B TIOBHOMY 00Cs3i;

HEBIIMOBIIHICTh ~ JOKYMEHTIB  BUMOTaM, YCTaHOBJICHUM
crarrero 15 3akony VYkpainu «I[Ipo gepxkaBHy peecTpariro
IOpUIMYHUX  0Ci0, GIBMYHMX O0cCi0 — MIANPUEMIIB Ta
IrpOMaJCHKUX (hOPMYyBaHbY;

HEBIIMOBIIHICTh BIJIOMOCTEH, 3a3HAYe€HUX Y 3asiBl IIPo
JIEpKaBHY  PEECTpallifo,  BIIOMOCTSM,  3a3HAUYCHUM Yy
JNOKYMEHTaX, TOJNaHWX ISl JIepXKaBHOI peectparii, ado
BIJJOMOCTSIM, IO MICTAThCS B €AMHOMY JepKaBHOMY peeCTpi
IOpUIMYHUX  0Ci0, GI3MYHMX O0cCi0 — MIANPUEMIIB Ta
IpPOMaJICHKNX (POPMYBaHb;

HEBIJNOBIIHICTh BIAOMOCTEH, 3a3HAYEHHUX Yy JAOKYMEHTaX,
MOJJAaHMX JIJIS IeP’KaBHOI peecTpallii, BITOMOCTSIM, 11O MiCTSATHCS
B €IMHOMY JEpKaBHOMY PEECTpPl IOPUIUYHUX OCI0, Pi3MUHUX
0Ci0 — MANPHEMIIIB Ta TPOMAICHKIX (POPMYBaHb;

NOJAHHS  JIOKYyMEHTIB 3 MOPYIICHHSIM BCTAHOBJICHOTO
3aKOHOJABCTBOM CTPOKY JIJISI X ITOTaHHS
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[Tepemik migcTaB Juisl BiIMOBH
y IepKaBHIi peecTparii

JlokyMeHTH oJjaHo 0c00010, SIka HE Ma€ Ha 1€ TOBHOBAXKEHb;

y €1MHOMY JIep)KaBHOMY PEECTpi IOPUIANYHUX 0Ci0, Hi3muHIX
0oci0 — MWANpPUEMIIB Ta TPOMAJICHKUX (OPMYBaHb MICTATHCS
BIJIOMOCTI MPO CYAOBE PIIIEHHS IIOJA0 3a00pPOHU TPOBEICHHS
peecTpartiitHoi fii;

HE YCYHYTO IIJICTaBU JJIs 3YMIHHCHHS PO3TJISAY JOKYMEHTIB
MPOTATOM BCTAHOBIIEHOTO CTPOKY;

JIOKYMEHTH cyrepeudaTth BuMmoraM KoHcTuTyiii Ta 3aKoHIB
VYkpainu
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Pesynbrar HamanHs
a/IMIHICTPAaTUBHOI OCIYTH

BrecenHst BiMOBIIHOTO 3amucy 10 €IUHOTO JEp>KaBHOTO
peecTpy IOpUAMYHUX 0Ci0, (HI3MYHUX OCI0 — MIANPHUEMIIB Ta
rpoMaicbKux (hOpMyBaHb;

BUMNHUCKA 3 €IUHOIO JIEpXKABHOIO PEECTPY IOPUAMYHHX OCIO,
¢13uuHuX 0C10 — MIANPUEMLIB Ta TPOMAJCHKUX (POPMYBaHb — Y
pa3i BHECEHHsI 3MiH J0 BIIOMOCTEW, IO BiTOOpakaloThCs Yy
BHITHCIII;

YCTAHOBUYUH JOKYMEHT IOPUAMYHOI OCOOM B €JIEKTPOHHIN
(dbopmi, BATOTOBJICHUH NIISIXOM CKaHYBaHHS,

MOBIIOMJIEHHST TPO BIIMOBY Yy JepXKaBHill peectpamii i3
3a3HauYEHHSM BUKIIIOUYHOTO MEPeTiKy MiACTaB JIsl BIAMOBU
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Criocobu oTprMaHHs
BIJINOBIAL (pe3yabTaTy)

PesynpTaty HagaHHS aAMIHICTPAaTUBHOI TOCIyrH y cdepi
Jep>kaBHOI peecTpalii (y TOMY 4YHMCII BUIKCKA 3 €IUHOTO
JIEp’KaBHOTO PEeECTPY IOPUAMYHMX OcCi0, (i3udyHUX o0cid —
HNIAIPUEMIIIB Ta TPOMAJCBKUX (OpMyBaHb Ta YCTAaHOBUUM
JOKYMEHT IOpHJIMYHOI 0COOM) B  €NeKTpOoHHIH  dopmi
ONPUIIOAHIOIOTECS Ha TMOpTall eJNeKTPOHHUX CEepBICIB Ta
JOCTYIIHI 1715 1X TMOIIYKY 33 KOJOM JIOCTYITY.

3a OaxaHHSAM 3asBHHKA 3 CIUHOTO JEPKABHOTO PEECTPY
IOPUINYHUX 0ci0, ¢i3uyHMX o0ci0 — mInpueMmIiB Ta




rpOMajaChKUX (OpPMYBaHb HANAEThCA BUIMCKA Yy TIarepoBii
dopMi 3 TPOCTABJICHHSAM MIANMKHCY Ta TEYATKH JACPKaBHOTO
peecTparopa Ta me4yaTkd, BU3HaueHoi 3akoHoM Ykpainu «lIpo
HoTapiat» (y BHUINAIKy, SKIIO JCPKaBHUM PEECTPATOPOM €
HOTapiyc) — y pa3i HoJaHHs 3asBU PO JepKAaBHY PEECTPAIIO Y
narnepoBiit popmi*.

VY pasi BiAMOBH y Jep:kKaBHIN peecTpallii JOKYMEHTH, MOAaHi
JUI  JepKaBHOI — peecTpailii, TOBEpPTalOThCS  (BUIAOTHCA,
HA/ICWJIAIOTBCS  TIOIITOBMM  BIATIPABICHHSM) 3asBHUKY HE
Mi3HIIIE HACTYIMHOro poO0OYOro JHS 3 JTHS HAIXOJDKEHHS Bij
3asBHUKA 3asBU MPO iX MOBEPHEHHS

TEXHOJIOI'TYHA KAPTKA

aJMIHICTPATUBHOI MOCIYTH 3 JIEP>KaBHOI peecTpallii nepexoay I0pUANIHOI 0CO0H 3
MOJIEJIBHOTO CTaTyTy Ha JiISUTHHICTh Ha MiICTaB1 BJACHOTO YCTAaHOBYOTO IOKYMEHTA
(kpiM TpoMaAChKOTO (hOPMYBaHHS)

JlepKaBHUN PEECTPATOP IOPUANYHUX 0C10 Ta h13MYHUX OCIO-TTIIIPUEMITIB

(HaliMeHYBaHHS cy0’€KTa HalaHHS aMiHICTPATHBHOI TIOCIYTH)

Binbplancekoi paiiepxaaMigicTparii

Etanu onpamroBanss 3asB8u nipo | BinnmosiganeHa | CtpykrypHuit | CTpOKHM BUKOHAHHSI €TaIliB
HaJIaHHS aIMiHICTPaTUBHOI ocoba TiApO3 I, (mii, pitmenHs)
MOCIYTH BIAMOB1HAILHUN
3a eTan
(miro, pilIeHHs)
1. ITpuitom 3a omrcoM TIOKyMeEHTIB, |JlepxkaBHuii HepxaBHuit B nenr HagxomKeHHS
K1 TIOJaH1 75 Aep>KaBHOT peectpaTop peectpaTtop JIOKYMEHTIB.
peecTparlii nepexoay pUInIHOT
0c0o0H 3 MOJIEJIBHOTO CTaTyTy Ha
MISIBHICTD Ha MiJCTaBl BIACHOTO
YCTAHOBYOTO JOKYMEHTA.
2. IlepeBipka TOKYMEHTIB, Ha HepxaBHuit HepxaBHuit [IpoTsirom 24 ronuH, KpiM
BIJICYTHICTb MIJCTaB JIJIs peectpaTop peectpaTop BUXIJIHUX Ta CBITKOBHX
3YIMUHEHHSI PO3IJISY TOKYMEHTIB JTHIB, TICII HAIXOJKEHHS
abo miacTaB s BIAMOBH y JIOKYMEHTIB
Jep>KaBHIN peecTpartii.
3. Hancuianus noBigomiieHHs npo | JleprkaBHUA Hep:xxaBHU Po3mimyroTsest Ha moprani
3YNUHEHHS] PO3TJISAY JOKYMEHTIB | pEecTparop peecTparop €JIEKTPOHHUX CEPBICIB Y
13 3a3HAYEHHSAM CTPOKY Ta JIeHb 3yIUHEHHS Ta
BUKJIFOUHOTO MEPEINTiKy MiJCTaB JIs HaJICUJIAIOThCA 3asiBHUKY Ha
HOro 3yMUHEHHS Ta PIICHHS PO azipecy MOro eIeKTPOHHOI
3YIIUHEHHS PO3TIISIY JOKYMEHTIB TTOTIITH.
a00 TOB1IOMJICHHSI TIPO BiIMOBY Y PosminnyroThest Ha mopTani
JepKaBHIN peecTpallii. €JIEKTPOHHUX CEPBICIB Y
JIeHb BIIMOBH Yy Jiep KaBHIH
peecTpariii.




4. lep>xaBHa peectpallis nepexony | JlepxaBHuii HepxxaBHuit [IpoTsirom 24 roauH, KpiMm
IOPUANYHOT 0OCOOU 3 MOJIETIBHOTO | PEECTPATOP peectpaTop BUXIJIHUX Ta CBITKOBHX
CTaTyTy Ha AISUTBHICTH Ha MiACTaBi IIHIB, IICIA HAOXOMKEHHS
BJIACHOT'O YCTaHOBYOT'O JOKYMEHTA. JTIOKYMEHTIB.

5. ®opMyBaHHS Ta ONPWIIOJAHEHHS | Jlep:kaBHUIL HepxaBHuit [Ticns mpoBeneHHS

Ha TIOPTaJli €JIEKTPOHHHUX CEPBICIB | peecTpaTop peecTparop peecTpartiitHoi mii.

pe3ynbTaTy HaJaHHS
aJMIHICTPATUBHOI MTOCITYTH,
BUIHMCKH Ta YCTAHOBUUX
JIOKYMEHTIB FOPUIMYHOT 0COOH.

Pimenns, nii abo Ge3misIbHICTD AEPKaBHOTO peecTpaTopa, cy0’ekTa aep kaBHOI
peecTpailii MOXyTh OyTH OckapykeHi 10 MiHicTepcTBa OCTHINT YKpaiHM Ta #oro
TEepUTOpIaJILHUX OpTaHiB abo 70 Cyay.




